
Guideline for Registration and Licensing of Food Premises 

         

Doc. No.: DIS/GDL/005 Revision Date: 29/9/2021 Review Due Date: 20/02/2025 

Revision No.: 1 Effective Date: 20/02/2022   

 

Page 34 of 46 

 
 

APPLICATION LETTER 

 

 

<Company name> 

<Province/District/Sector/Cell> 

<Street/Plot/Building/ No> 

<Telephone> 

<Email> 

 

<Date> 

 

 

<Rwanda Food and Drugs Authority> 

<P.O.Box 1948> 

<Kigali- Rwanda> 

 

 

Dear Sir/ Madam, 

 

Subject: Application for premise registration of < company name/ cooperative name> 

 

We are pleased to submit our application dossier for a registration of our premise <company 

name> registered under TIN number <tin> located in <address>.  

The company is directed by <Managing Director (Email/telephone)> and the food products are 

under responsibility of <Responsible technician (email/ telephone)>. 

 

We are a <manufacture/wholesale/retail> of <food products (types of products)> with brand 

name <brand name(s)>. We <any other additional information>. 

 

Your sincerely, 

 

 

<Managing Director name> 

<Title> 

<Signature>. 

 

 

 

 

 


